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Dear Client

Close Corporation Member Changes

To add, amend or resign a member from your Close Corporation please follow the instructions carefully. 

1) Please email us a copy of all your ID’s to ids@swiftreg.co.za  Please read notes below on providing us with a high quality copy of your ID as this is a requirement from CIPRO.

2) Please supply us with a copy of the CK1 or latest CK2

3) Please write on that copy the adjusted % membership of all members as well as changes to their residential address

4) ALL Members, current and resigning must sign the POWER OF ATTORNEY in BLACK ink in the block provided next to their names.

5) For any new members, they will need to fill in the Details of New Member form attached.  If there is more than one new member, please make copies of this form. 

6) Deposit of R200 + (R50 Courier to box) into our bank account.  Please fax through a copy of the deposit slip.  NB: Please make sure that you set the copy machine to make a dark print, as we often have difficulty reading the deposit slip.

Account holder: SWIFTREG, Bank: ABSA, Account number: 4052022222, Branch: N1 CITY, Branch Code: 420410. 

7) Fax ALL the above documents from point 2 to 6 to 0865 763 482
Due to the high volume of faxes that we receive, it is advised…
1.
That you fax all the documents together (with proof of payment).

2.
That you phone ten minutes afterwards to confirm that we have received your documents and that all are present and correct.

Resignations: 

Same as above. Please remember to sign the SPOA as well.

Our Bank Details:

Account Holder: SwiftReg

Bank: ABSA    Account :4052022222

Branch: N1 City

Branch Code: 420410

Thank you for supporting us.

The SwiftReg Team

Information Page

	
Contact Person: Mr/Mrs/Miss___________________________________
Cell Phone :________________________________(only one number of your most used Cell)  
  

Email
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Method of Collection:  
Collect at SwiftReg   





Normal Post 

Email

P.O. Box____________  Suburb________________________Code______

Street____________________________  Suburb____________________Code______

NOTE: The documents are couriered to a P O Box or nearest Post Office and NOT a residential address

How to submit your ID’s


Please submit all the ID's of your members using one of the following methods
	1)
	Scanner
	Scan of each ID with a scanner set to GREYSCALE 
Save the graphics on you computer in jpg format 
Email them one at a time, to ids@swiftreg.co.za with the accurate ID number in the subject line 
However please make certain that each ID is between 100kb and 1000kb in size 



	2)
	Digital Camera 
	Take a photograph of each ID with a digital camera.
Set it on macro mode if possible.
Save the graphics on you computer in jpg format 
Email them one at a time, to ids@swiftreg.co.za with the accurate ID number in the subject line 
However please make cetain that each ID is between 100kb and 1000kb in size



	3)
	Camera Phone
	Take a photograph of each ID with your camera phone and MMS it to the email : ids@swiftreg.co.za
Make certain that your ID number is accurately entered in the subject line.
Each ID needs to be sent with a different MMS.

	4)
	Postnet
	Postnet is able to scan them for you. Give them a print out of this page and follow the instructions under Option 1 above 



	5)
	In our Office 
	If you are in Cape Town then bring your ID's to our office we can copy them for you 

	6)
	Post
	Take a high quality photostat, and if the quality is very good you can post it to us with the reference number 
Please post to
PO Box 12322
N1 City
7463


Limited Power of Attorney for Amendments of a Close Corporation

I/ We the undersigned being desirous of amending a Close Corporation under the name of:

do hereby nominate, constitute and appoint:

· Maria Mathibela, Tiny Ramaube, Yolanda Cupido, Bukiwe Ngcukuva, Sharon Wyngaard, Anita April, Telana Swart, Douglas van der Merwe, Nomfuneko Njeza, Nobulungisa Mbaliseli, Thandiwe Bayi, Sihle Gantsho, Amber Louw, Odwa Futshane and Monica Ripepi with full power of substitution in my name place and stead.

· To amend the Close Corporation under the Close Corporation Act of 1969 of 1984 of the Republic of South Africa.

· To sign the CK2 appointing or amending the close corporation or any other documents or forms which might be required for the amendment of the Close Corporation.

I also indemnify Swiftreg CC (2000/033423/23) as well as the individuals to whom I give limited power of attorney, against any claims, loss, damage or liability arising from delay or errors occurring in the registration process.
	Full Name(s) of Member(s)
	% Member-ship after alteration
	ID Numbers

	Signature on behalf of current/new/resigning member (if under 18, signature of guardian)

	1. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Sign Here
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	Sign Here
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	Sign Here
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	Sign Here
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	Sign Here

	10. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Sign Here


Signed and executed at ________________on _________________

Details of the New Member

1. Surname:_________________________________________________________________

2. First Names (All names as per South African ID):______________________________________

______________________________________________________________________________ (Failure to provide full names, accurately, as per ID will result in your bank account not being opened. Alterations take time and Swiftreg will charge R200 for them. Please provide a copy of ID so we can check your details.)

3. ID Number, Foreigners to provide date of birth

	
	
	
	
	
	
	
	
	
	
	
	
	


(Please provide copies of ID Documents or Passport)

4. South African Residential Address:_____________________________________________

____________________________________________________________________________

Postal Code:____________

5. Postal Address:___________________________________________________________

__________________________________________________________________________

Postal Code: ____________

6. Size of each members interest as a percentage: ___________
(Total must add up to 100%)

7. Tel Number: _______________________________________







OR   Courier Services �PO Box/Post office R40   	��Street Address  R100        	�





Unit 9 Block B, N 1 City Mews 


Frans Conradie Drive


GOODWOOD, 7460





P O Box 12322, N1 City, 7463


DX 18 Good wood





Tel: (021) 595-4433


Fax: 0865 763 482


Email: info@swiftreg.co.za


Tel: (021) 595-4433


Fax: (021) 595-3355 Tel: (021) 595-4433


Fax: (021) 595-3355 Tel: (021) 595-4433


Fax: (021) 595-3355





���COMPANY REGISTRATIONS





WARNING:�If  you have Annual Returns that are late for more then a year then, CIPRO could have started to deregister you. If so we cannot do member changes until the Annual Returns are submitted.  The cost of this could be as high as R700 (R350 x 2 yrs)
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