[image: image1.wmf] 





Dear Client

Close Corporation Name Change

To change the name of your Close Corporation is a two-stage procedure. Firstly, we have to apply for your new name online. Assuming there are no similar names that may be in conflict with your choice. We will keep you updated via SMS. Please complete the attached name application form for us to get started. To avoid disappointment, it is advised that you test the availability of your name by going to the website www.cipro.co.za. 

The second stage to the name change is the amendment to the CK2. We would require a copy of the CK1 or the latest CK2, as well as the attached Power of Attorney, signed by all the members.

1) Please deposit R250 (Including VAT) into our account and fax through a copy of the deposit slip.  NB: Please make sure that you set the copy machine to make a dark print, as we often have difficulty reading the deposit slip.

2) Fax all the documents to 0865 763 482
3) Note: If you are changing the name to something similar (eg Orion Shoe Manufacturing to Orion Manufacturing) or to correct a spelling error then we also need the following

a. A request to change your name on a company letterhead, signed by the senior member or members

b. Certified copies of the ID books of all the members

c. The above need to be mailed to us.

WARNING:

Swiftreg cannot do any alterations on your CC if the annual returns of the CC are not up to date. If you have never paid annual returns and your CC is over two years old you may need to pay R700 extra to bring your annual returns up to date before any name changes can be done.( The R700 is for two years @ R350/year).  It is recommended that you check with our staff concerning your liability in this regard prior to paying the R250.

Due to the high volume of faxes that we receive, it is advised…
1.
That you fax all the documents together (with proof of payment).

2.
That you phone ten minutes afterwards to confirm that we have received your documents and that all are present and correct.
Our Bank Details:

Account Holder: SwiftReg

Bank: ABSA    Account :4052022222

Branch: N1 City

Branch Code: 420410
Thank you for supporting us

The SwiftReg Team
Limited Power of Attorney for Name Change of a Close Corporation

I/ We the undersigned being desirous of changing the name of a 

________________________________________________________________________________

(Old Name of Close Corporation)

(New Name: We will complete this, once the new name is approved)

do hereby nominate, constitute and appoint :

· Maria Mathibela, Tiny Ramaube, Yolanda Cupido, Bukiwe Ngcukuva, Sharon Wyngaard, Anita April, Telana Swart, Douglas van der Merwe, Nomfuneko Njeza, Nobulungisa Mbaliseli, Thandiwe Bayi, Sihle Gantsho, Amber Louw, Odwa Futshane and Monica Ripepi with full power of substitution in my name place and stead.

·  To apply for and obtain the new name of the Close Corporation under the Close Corporation Act of 1969 of 1984 of the Republic of South Africa.

· To sign the CK2 amending the documents to change the name of the Close Corporation or any other forms which might be required for registration of the Close Corporation.

I also indemnify Swiftreg CC (2000/033423/23) as well as the individuals to whom I give limited power of attorney, against any claims, loss, damage or liability arising from delay or errors occurring in the registration process.

	Full Name(s) of Member(s)
	% Member-ship after alteration
	ID Numbers

	Signature on behalf of current/new/resigning member (if under 18, signature of guardian)
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Signed and executed at ________________on _________________

NAME CHANGE APPLICATION (CC)

Current name of Company:
________________________

Please tick what you want to change
( - Want to change the NAME OF THE COMPANY (Fill in SECTION A)
( - Want to change the OBJECT of the Company  (Fill in SECTION B)

( - Want to change business and postal addresses of the company (Fill in SECTION C)

SECTION A

Proposed names in order of preference:

SECTION B

Object of Company: (Description of Business) Maximum of 160 characters or approx 25 words

SECTION C

	Physical Street Address
	
	Postal Address

	
	
	

	
	
	

	
	
	


Contact Details

Contact Person:_____________________________________________

Method of Correspondence:   SMS  ____________________________________  

or

                                                            Email ____________________________________

Method of Collection:  
Collect at SwiftReg   





Normal Post 

Courier Services Extra R50

Email

If  you selected Normal Post above, please provide a Postal Address:

P O Box___________ Area __________________________Code______  

NOTE: The documents are couriered to a P O Box or the nearest Post Office, and NOT a residential address

The Registrar (CIPRO) does NOT accept the following names: One word Names: EG “Orion” or Non-descript names EG “Orion Enterprises” however descriptive names such as “Orion Shoe Manufacturing Enterprises” will be accepted. The words “International” and “National” as it may be misleading. All Financial services Companies require a letter from the Financial Services Board. The names must relate to the object of the business. The name application could take approximately 3 working days for a reply. Please direct all queries regarding delays to 0861843384 or click on the website www.cipro.co.za for a delay bulletin. SwiftReg cannot be held responsible for conflicts with Trademarks. Finally, please be considerate, as we are only the messengers.

Please Fax : 0865 763 482
Unit 9 Block B, N 1 City Mews 


Frans Conradie Drive


GOODWOOD, 7460





P O Box 12322, N1 City, 7463


DX 18 Good wood





Tel: (021) 595-4433


Fax: 0865 763 482
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